
Manuscript Peer-Review Procedure
 
”Archives of Civil Engineering” makes sure to provide transparent policies for peer-review, and reviewers have an obligation to conduct reviews in an ethical and accountable manner. There is clear communication between the journal and the reviewers which facilitates consistent, fair, and timely review.
-The model of peer-review is double-blind: the reviewers do not know the names of the authors, and the authors do not know who reviewed their manuscript (but if the research is published reviewers can eventually know the names of the authors). A complete list of reviewers is published in a traditional version of the journal: in-print. 
-It is the editor who appoints two reviewers; however, if there are discrepancies in the assessment the third reviewer can be appointed.
-After having accepted to review the manuscript (one-week deadline), the reviewers have approximately 6 weeks to finish the process.
-The paper is published in ACE provided that the reviews are positive. All manuscripts receive grades from 1-5, 5 being positive, 1 negative,  the authors receive reviews to read and consider the comments. 
-Manuscript evaluations are assigned one of five outcomes: accept without changes, accept after changes suggested by the reviewer, rate manuscript once again after major changes and another review, reject, withdraw.
-Manuscripts requiring minor revision (accept after changes suggested by the reviewer) does not require a second review. All manuscripts receiving a "Rate manuscript once again after major changes and another review " evaluation must be subjected to a second review. Rejected manuscripts are given no further consideration. There are cases when the article can be withdrawn, often upon the request of an author, technical reason (e.g. names of authors are placed in the text, lack of references, or inappropriate structure of the text), or plagiarism.
-The revised version of the manuscript should be uploaded to the Editorial System within six weeks. If the author(s) failed to make satisfactory changes, the manuscript is rejected.
-On acceptance, manuscripts are subject to editorial amendment to suit house style.
-Paper publication requires the author's final approval.
- As soon as the publication appears in print and in electronic forms on the Internet there is no possibility to change the content of the article.
Editor’s responsibilities
-The editor decides whether the paper fulfills all requirements i.e. formal and scientific and which articles submitted to the journal should be published. 
-In making these decisions, the editor may be guided by the policies of the journal’s editorial board as well as by legal requirements regarding libel, copyright infringement, and plagiarism.
-The editor maintains the integrity of the academic record, precludes business needs from compromising intellectual and ethical standards, and is always willing to publish corrections, clarifications, retractions, and apologies when needed. 
-The editor evaluates manuscripts for intellectual content without regard to race, gender, sexual orientation, religious belief, ethnic origin, citizenship, or political philosophy of the author(s). 
-The editor does not disclose any information about a manuscript under consideration to anyone other than the author(s), reviewers and potential reviewers, and in some instances the editorial board members, as appropriate.
Reviewers' responsibilities:  Any manuscripts received for review are treated as confidential documents. They must not be shown to or discussed with others except if authorized by the editor. . Privileged information or ideas obtained through peer review is kept confidential and not used for personal advantage Any invited reviewer who feels unqualified to review the manuscript or knows that its timely review will be impossible should immediately notify the editor so that alternative reviewers can be contacted. Reviewers should identify relevant published work that has not been cited by the authors. Any statement that an observation, derivation, or argument had been previously reported should be accompanied by the relevant citation. A reviewer should also call to the editor's attention any substantial similarity or overlap between the manuscript under consideration and any other published data of which they have personal knowledge. Reviewers should not consider evaluating manuscripts in which they have conflicts of interest resulting from competitive, collaborative, or other relationships or connections with any of the authors, companies, or institutions connected to the submission. Reviews should be conducted objectively. Personal criticism of the author is unacceptable. Referees should express their views clearly with appropriate supporting arguments. All reviews must be carried out on a special form available in the Editorial System. 


